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National Cheng Kung University
Institute of Creative Industries Design

Degree Defense Application Process

ICID thesis/dissertation audits are held once every semester, with the application submission
deadline scheduled for the Friday of the 14th week of the semester., as stated in the ICID academic

calendar.
Revised Date: 2025.03.17
Stage | Instruction Required Document Checklists
1 Thesis/Dissertation A. g3t Master’s Degree (MA)
Audits 1. ICID Degree Defense Application Form
Submlss1(.)n Deadl.lne: > Master’s Defense Examination Committees should consist of 3 to 5
On the Friday during the members. The appointment of committee members should follow
14th week of each related regulations.
semester 2. An Official NCKU Transcript (EXCEPT students that have already
applied for course registration exemption with the ICID office)
Students should submit ) )
) Certificate of Thesis Proposal Approval
the following documents ' ‘ '
by the deadline for 4.  Certificate of Academic Achievement Approval
review by the ICID 5. Certificate of completion for at least 6 hours of academic integrity
Academic Services training, issued by the Office of Academic Integrity, NCKU.
Committee (-4t ¥#28k | 6. Certificate of Language Proficiency (EXCEPT native English
%% 8 &) that speakers)
semester. 7. Bound paperback copy of thesis in official NCKU format

B. #i £ 32 Doctoral Degree (PhD)

1.

ICID Degree Defense Application Form

X Doctoral Defense Examination Committees should consist of 5 to
9 members including one’s advisor(s), and 1/3 should be non-
NCKU.

X Committee members should be experts with specialties relevant
to the PhD Candidate’s dissertation and must be approved by the
Director. The appointment of committee members should follow
related regulations.

An Official NCKU Transcript (EXCEPT students that have already

applied for course registration exemption with the ICID office)




Certificate of Dissertation Proposal Approval

4.  Certificate of Academic Achievement Approval (2 credits)

5. Certificate of completion for at least 6 hours of academic integrity
training, issued by the Office of Academic Integrity, NCKU.

6. Certificate of Language Proficiency (EXCEPT native English
speakers)

7.  Certificate of Doctoral Candidacy (QE Approval)

8. Bound paperback copy of thesis in official NCKU format

% Your Turnitin report should refl

ect a similarity rate of 15% or less.

2

Audit Results Day

Students will be
informed of the audit

results once approved.

A. Disapproval

Students should reapply before the deadline with revised materials.

B. Approval

(1) Please visit the "Operation of Postgraduate Degree Examination Online
Application" website and complete the online NCKU Degree Defense
application. After printing and getting advisor signature(s), submit to
the ICID office at least 2 weeks before final oral defense examination.
URL link:

https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php

(2) Corrections cannot be made to the application without special

circumstances.

1-2 Days Before Oral
Defense

Preparation for the Final
Oral Defense

Examination.

Tasks to be completed at the ICID Office :
(1) Request and receive committee compensation money and transportation
reimbursements, as well as exam day allowance.

(2) Reserve classroom space and setup equipment and projector.
Tasks to be completed independently:

Please visit the "Operation of Postgraduate Degree Examination Online

Application" website and print out the following documents in advance.

(1) Certificate of Defense Examination form (to be signed by your
examination committee members)

(2) Grading Sheets of Master’s Degree Examination (Oral Defense)/
Doctoral Degree Examination (Oral Defense) (one per committee

member)

The Day of Oral

Please complete the following tasks on the day of oral defense:



https://campus4.ncku.edu.tw/wwwmenu/program/mou/login.php

Defense (1) Give compensation payments and transportation reimbursement to
committee members

(2) have them sign the reimbursement attendance form for the ICID Office.

After Oral Defense Required Documents:

(1) Certificate of Approval for Master’s Thesis/ Doctoral Dissertation
Students should submit | (2) Grading Sheet of Master’s Degree Examination (Oral Defense)/
the required documents
to the ICID office after

the oral defense.

Doctoral Degree Examination (Oral Defense)

X Please inform the office if the above documents are being retained by

your advisor.

(3) Reimbursement receipts

)

3)
4

Policy on Oral Defense Expenditures and Reimbursement

Master’s students are allotted a maximum funding of NT$250 for exam day expenditures such as printing
costs or snacks for the committee members. Doctoral students are allotted a maximum funding of
NT$1000 for exam day expenditures such as printing costs or snacks for the committee members.

To be eligible for reimbursement, receipts MUST be written payable to NCKU (B 3z ag, 2 K %) and
include NCKU’s tax invoice number ( 4 — % %%), 69115908. They should also have the seal/stamp of the
store (% J& ) and manager (& & A X).

Receipts should be itemized with unit prices and the total amount paid.

Please notify examination committee members to bring their transportation tickets/receipts for
reimbursement. To be eligible, travel must be inter-city and take place within one day before or after

defense examination.




